JomaTtok

JI0 pillIEHHS] BUKOHABYOT'O KOMITETY
UepkacbKoi CENUINHOL pagu

Big 10 ciuns 2025 p. Ne 2

TH®OPMAIIMHA KAPTKA agminicrpatusnoi nocayrun

10.8 3mina

aapecH 00’€KTa HEPYXOMOro MaiHa

B LleHTp HagaHHA AAMIHICTPATUBHUX MOCJIYT
YepracbKoi CeJIUIIHOI Paau

Indopmanis mpo cy6’ekTa HaaHHA aAMIHICTPATUBHOI MOCIYTH

Micrie3HaxomKeHHs cy0’exTa
HaJIaHHsI aJMIHICTPAaTHBHOI
ITOCTyTH

51270 JIuinponerpoBchbka obyacTh, CaMapiBChbKHI paiioH, CeuIie
3apiuHe, Byaulls 3aXUCHUKIB YKpainy, 14

51272 JninpornerpoBchka obnacts, CaMapiBChbKHI paiioH, CeuIie
Uepkaceke, Byauils JlicHa, 24

[Hdopmaris momo pexxumy
poboTu cy0’ekTa HaTaHHS
aJIMIHICTPATUBHOI TIOCITYTH

Yac npuiiomy:

[Moneninok, cepena, yersep, n’stuurs: 08.00 — 15.00

Bisropok: 12.00 — 20.00, Tepuropiansauii migpozain: 11.00 — 18.00
be3 nepepru Ha 0011

Buxiani qmi: cyooTa, HeIIs

KonTaktHuit TenedoH,
aJipeca eJIeKTPOHHOI MOIIITH,
BeOCalT cy0’eKTa HaTaHHS
aIMIHICTPATHBHOI MTOCITYTH

Ten. (067) 452 46 40 cenunie 3apiune
(067) 452 46 30 cenumie Uepkachke

e-mail: cnapcherk@gmal.com

web-caiit: cherk.otg.dp.gov.ua

HopmaTugHi akTH, IKUM

U perjiaMeHTye€ThCsl HalaHHA aAMIiHICTPaTUBHOI MOCIYTH

3akoHu YKpaiHu

3akon VYkpaiam «[Ipo aamimicTpatuBHY mporeaypy», «lIpo
aaMIHICTpaTHBHI TOCIyTH», «lIpo MiclieBe camMOBpSTyBaHHS B
VYkpaini», «IIpo perymaroBanHs MiCTOOYAIBHOI AISITEHOCTI»

Axtu Kabinery MiHicTpiB
Ykpainu

ITocranoBa KMY Bix 27.03.2019 Ne367 "Jleski mutanHs Aeperyssmii
rocroaapchKol JisILHOCTI"

ITocranoBa KMY Bix 25.12.2015 Nel1127 "[Ipo nep>kaBHY peecTpariro
PEYOBHX IIPaB HA HEPYXOMeE MaifHO Ta iX OOTsKEHB"

AKXTH TIEHTpAJIbHUX OpTaHiB
BHKOHABYOI BJIagu

AXTH MICIIEBUX OpPTaHiB
BHUKOHABYO1 BJIagu,
OpTaHiB MiCIIEBOTO

CaMOBPSAyBaHHS

YMmoBH

OTPUMAHHS AAMIHICTPATUBHOI MOCIYIH

[TincraBa it OTpUMaHHS
aJMiHICTPATUBHOI MTOCITYTH

3BepHEHHS 3asBHUKA 10110 OJIep>KaHHs/OTPUMAaHHS
a/IMIHICTPaTUBHOI TOCITYTH (3a51Ba 3aMOBHHUKA Ha IPUCBOEHHS a/Ipecu
00’ekTy OymIBHUIITBA/00’ €KTY HEPYXOMOTI'0 MaiiHa)

Buueprnauii nepenik
JIOKYMEHTIB, HEOOX1THUX IS
OTpUMAaHHS aJMiHICTPATUBHOI

MOCITYTH

1.3asBa BiaacHUKa (CHIBBIACHUKIB) 00’ €KTa HEPYXOMOI0o MaiHa Mpo
3MiHYy aJIpecd i3 3a3HayeHHSAM paHillle IPUCBOEHOI agpecH 00’€KTa
HEPYXOMOro MaiiHa, BiIoMOCTeH PO AOKYMEHT, 110 IIOCBiIUY€E IPaBoO
BJIACHOCTI Ha 00’ €KT HEPYXOMOIro MaiiHa 70 Horo 00’ e THaHHS, Oy
a00 BUJIJICHHS YaCTKH, 1IeHTH(IKaiHHOr0 KOAY IOPUANYHOI OCOOH B
€auHOMY Aep’KaBHOMY PEECTpi MIANPHEMCTB 1 opraHizauiil Ykpainu

(mns ropuMIHUX 0Ci0).



https://zakon.rada.gov.ua/laws/show/367-2019-%D0%BF#n301
https://zakon.rada.gov.ua/laws/show/367-2019-%D0%BF#n301
https://zakon.rada.gov.ua/laws/show/1127-2015-%D0%BF#top
https://zakon.rada.gov.ua/laws/show/1127-2015-%D0%BF#top

2.JIOKyMEHT, 10 3aCBiAuy€e MPUHHATTS B EKCILTyaTallil0 3aKiHUCHOT O
OymiBHUITBOM 00’ekTa (KpiM BHMAJKiB, KOIU 00’€KT HEPYXOMOTO
MaliHa CTBOPIOETHCS MUIIXOM TOALTY, 00’ eTHaHHS a00 BUIiICHHS 0e3
npoBeJeHHsI OyAiBeTbHUX POOIT, IO BiINOBIAHO A0 3aKOHOIABCTBA
noTpeOyIOTh OTPUMAaHHS JJO3BOJNY Ha iX MPOBEACHHS), - AKIIO TAaKUH
JOKYMEHT HEe BHECEHHI JI0 €IMHOTO PEECTPY NOKYMEHTIB, AKi IAIOTh
OpaBO Ha BUKOHAaHHS WIATOTOBYMX Ta OyAiBelNbHUX POOIT i
3aCBIAYYIOTh IPUAHATTS B EKCILTyaTAIlil0 3aKiHYeHHX Oy IiBHUIITBOM
00’€KTiB, BiIOMOCTEl TIPO MOBEPHEHHS HA JIOOIPAIIOBaHHS, BITMOBY
y BUJadi, CKacyBaHHS Ta aHYJIIOBaHHS 3a3HAYEHHUX JTOKYMEHTIB.
3.JlokyMeHT, 1110 TIOCBIAYY€E MPABO BIACHOCTI HA 00 €KT HEPYXOMOI'O
MaliHa 10 Woro 00’eHaHHs, MOAUTY a00 BUJIUICHHS YaCcTKH, - SKIIO
MPaBo BJIACHOCTI Ha 00’ €KT He 3apeecTpoBaHo B Jlep:kaBHOMY peecTpi
PE4OBHX IIpaB Ha HEPYXOME MaHO.

4.TexHIUHUI MACTIOPT Ha HOBOCTBOPEHUI 00’ €KT HEPYXOMOI'O MaiiHa
AHYJTIOBAaHHS 3a3HAYCHUX JJOKyMEHTIB.

5.0purinan  noBipeHocTi (y BHUNAAKy TMOJAHHS JIOKYMEHTIB
YIIOBHOB)KEHOIO 0C00010)

10.

[Mopsiaok Ta crocid momaHHs

JIOKYMEHTIB, HEOOX1THUX IS

OTpUMAaHHS aJMiHICTPATHBHOI
MTOCTYTH

HOKYMeHTI/I IIOAAK0THCA 3asIBHUKOM (yr[OBHOBa)KeHI/IM HHUM
opranoM a0o 0co0010) 0coOMCTO a0O0 IMOIITOBUM BiJPABICHHIM
yepe3 LTHAII, a0o cy0’ekTy HajaHHs aJMIiHICTPATHBHOI ITOCIYTH.

VY pasi sKmo 3asBy MOJaHO 3 TIOPYIIEHHSM BCTaHOBJICHHX
3aKOHO/IaBCTBOM  BUMOT, Cy0’€KT HaJaHHS  aJMIiHICTPaTHBHOI
TIOCJIYTH, SIKHH pO3TIISJIa€ CIIPaBy, MpUMae PillieHHs PO 3aIUIIICHHS
3asBu 0e3 pyxy. Cy0O’ekT HamaHHS aIMIHICTPATHBHOI TOCIYTH
Hancunae [{THAIly nmucsMoBe TIOBIIOMIICHHS PO 3aIUIICHHS 3asBH
0e3 pyxy OpOTATOM TPHOX POOOYMX THIB 3 JHS OTPUMAHHS 3asBH 3
METOIO ITOAANBINTOr0 MOBIJOMIICHHS 3assBHIKA. 31 cBoro O0oky [{THAII
HOBIIOMJIIE TIPO 1€ 3asBHMKA LUIIXOM HAIIPaBJIEHHS HOMY cMc-
MOBIAOMIICHHS 200 y 1HIIHK Croci0, BU3HAYCHHH 3asIBHUKOM ITiJT Yac
3BepHeHHs 10 [{THAII 3a mocmyroro.

YV MOBiIOMIIEHH] MPO 3aJUIIEHHS 3asBH 0€3 pyXy 3a3HAYaroThCA
BUSBIICHI HENONIKM 3 TIOCHJIAHHSM Ha TIIOpYIIEHI BUMOTH
3aKOHOMIAaBCTBA, CHOCI0 Ta CTPOK YCYHEHHS HEMNONIKIB, a TaKOX
CI0CcOo0H, MOPSAAOK Ta CTPOKH OCKAPKEHHS PIIIEHHS MPO 3aIHIICHHS
3asBU 0e3 pyxy.

Cy0’exT HaJaHHS aIMIHICTPATHUBHOI ITOCITYTH BCTaHOBIIOE CTPOK,
JOCTaTHIM UIsl YCyHEHHS 3asBHHKOM BHSIBIEHHUX HEIONIKIB. 3a
KIIOTIOTaHHSM 3asBHUKA Cy0’€KT HaIaHHS aIMIHICTPATUBHOI MTOCTYTH
MOYK€E ITPOIOBXKUTH CTPOK YCYHEHHS BUSIBICHUX HEHOJIKIB.

HeoOrpynToBaHe 3anuiieHHs 3B 0e3 pyXy HE JOMyCKAae€ThCS.

VY pasi ycyHeHHs BUSBIICHHX HEIONIKIB Y CTPOK, BCTAHOBIICHHIA
Ccy0’€KTOM HaJaHHS aJMIHICTPATHBHOI TOCITYTH, 3asBa BBAKAETHCS
MOAAHOKO B IEHb il IEPBUHHOIO MoaaHHs. [Ipy 1boMy CTpOK po3risiay
CIPaBH IIPOIOBXKYETHCS HA CTPOK 3AJIMIIEHHS 3asiBU O€3 PyXy.

He momyckaeTscsi HOBTOpHE 3ajMILIEHHS 0e3 pyXy 3asiBH, B SKiif
YCYHYTO BUSBIIGHI HENONIKH, 3a3Ha4eHI B TIOBIJOMJIEHHI TIpPO
3aJIMILEHHS 3a5BH 0€3 pyXy.

11.

[TnaTHicTs (0€30MIaTHICTD)
HaJ[aHHS aJMiHICTPaTUBHOI
MTOCTYTH

AnMiHicTpaTHBHA Mociyra 6e30miaTHa

12.

Ctpok HagaHHs
aJAMIHICTPAaTUBHOI IOCIYTH

Hapaetbes micnst po3rmsagy NUTaHHS Ha 3aciaHHI BUKOHKOMY
CENUINHOI paau 3riTHO perjaMeHTy poOOTH BHUKOHKOMY ILOJO
MiATOTOBKU MPOEKTY PillICHb.




Y pasi zamumeHHs 3asBU 0e3 pyXy, CTPOK pPO3IISAY
MPOJIOBKYETHCS HA CTPOK 3AUTMILICHHS 3asBU 0€3 PyXy.

13.

[epenik migcraB i BigMOBU
y HaJaHH1 aJMIHICTPaTHBHOI
MTOCTYTH

1.HenpaBunbHO 0hopMIICHI JOKYMEHTH (HEe3amOBHEH1 a00 3alOBHEH1
YaCTKOBO)

2.BusiBneHHs B TOAAHUX AOKYMEHTaX HEIOCTOBIpHOI iH(OpMarii
3.He noganns abo mogaHHs HE B TOBHOMY 00CS3i JIOKYMEHTIB, sIKi
3a3HaueHi y MOBIJOMJICHHI Cy0’€KTa HaJlaHHS aJMiHICTPaTHBHOT
MIOCJIYTH TIPO 3aIMIICHHS 3asBH 0e3 pyXy a00 YCYHEHHS BUSBICHHX
HEJIOJTIKIB 3 IOPYIIEHHS CTPOKY BU3HAUYEHOMY Y BiIIOBITHOMY
[MOBIIOMJIEHHI

14.

Pe3ynbTaT HajaHHS
aJIMIHICTPaTUBHOI TOCITYTH

PimenHst mpo NpUCBOEHHS, 3MiHY, KOPUTYBaHHS aIpeCH/BIIMOBY Y
NPUCBOEHHI, 3MiHi, KOPUTYBaHHI aJpecH, IO MOBHHHO MICTHTH
BIiZIOMOCTI TpO ieHTH(IKATOp 3aKiHYEHOTo OYyIIBHHUIITBOM 00’ €KTa
(kpiM pilleHHS TPO BiJIMOBY Y MPHCBOEHHI, 3MiHI, KOpUTYBaHHI
ajJipecu IIOJ0 OO0’ €KTIB, SIKHM HE IPHUCBOEHO ineHTU(]IKATOp [0
MOJTaHHS 3a5BH);

PimenHst mpo BiIMOBY y NMPHUCBOEHHI, 3MiHi, KOPUTYBaHHI aJpecH
MOBUHHO JIOJIATKOBO MICTUTH IIOCWJIaHHS HA BiJIIOBIIHY HOPMY
(TyHKT, CTaTTIO) 32aKOHOJIABCTBA 13 3a3HAUEHHSM, 110 CaMe MOPYIIEHO
i1 yac ohOpMITCHHS Ta MOJIaHHsI JIOKYMEHTIB, & TAKOX BIZIOMOCTI TIpO
T€, JIKC CaM€ IIOJIOXCHHSA IOAAHOIO 3asABHUKOM JOKYMCHTAa HE
BIJIIIOBiJJa€ BUMOTaM 3aKOHOJ]ABCTBA.

1.Hanganust agMiHicTpaTUBHOI MOCIYTH (J03BLI Ha MiAKITIOYCHHS
JI0 MEPEX BOIOIMOCTAYAHHSI/BOJOBIIBEICHHS).

2.IlucpbMoOBe TIOBIIOMJICHHS 3asBHUKA IPO BIAMOBY B HaJaHHI
HOCIIYTH.

IToBimoMieHHST TIPO BiIMOBY B HaJlaHHI MOCIYTH CKJIANAETHCS i3
BCTYITHO1, MOTUBYBaJIbHOI, PE30JIFOTUBHOI Ta 3aKJIFOYHOI YACTUHHU.
Pesynmbrar HamaHHS aaMIHICTPATHBHOI ITOCIYTHM MICTUTH ITIITHC
Ta/abo meyarky (y TOMY 4YHCHII €ICKTPOHHI), SKIIO IHIIE HE
repen0avyeHo 3aKOHOM, Ta TOBHE IM’S BiIMOBIiZaNIbHOI TOCAIOBOI
ocobu cy0’eKTa HaJJaHHS aMIHICTPATUBHOI ITOCITYTH.

Y BCTymHIH dYacTWHI 3a3HAYaIOThCS HAalMEHyBaHHS CyO’€KTa
HaJaHH aaMIHICTpAaTHBHOI TOCIYTH, JaTa MPUAHATTS BIAMOBIIHOTO
pimeHHs1, #oro peecTpailiiiHuii HOMEp Ta KOHTAKTHI JaHi cy0’ekTa
HaJaHHS aJMiHICTPATUBHOI ITOCITYTH.

MortuByBanbHa 4YacTHHA CKJIAAA€THCS 3TITHO BUMOraM 3aKOHY
VYkpainu “lIpo agmiHiCTpaTUBHY pOLEAYPY .

VY pe3oNroTHBHIN YacTWHI 3a3HAYAETHCS CYTh TNPHHHATOTO 3a
pesyabraTamMyd po3DsiLy copaBu pimeHHs. KpiM Toro, MoxinuBe
BHUKJIQ/ICHHA OJATKOBHX IOJIOKEHb, BU3HAUEHUX CTATTEO 71 3aKkoHy
VYkpainu “lIpo agmiHicTpaTUBHY pOLEAYpPY .

VY 3axmo4Hil 4acTHHI 3a3HAYaIOTHCS CTPOK HaOpaHHS YMHHOCTI
BiJITIOBiTHOT'O PillIeHHS, CIIOCIO BU3HAYEHHS BiATIOBITHOTO PillIeHHS,
crnoci0 BU3HAUYEHHS TAKOT'O CTPOKY Ta MOPSIOK HOr0 OCKap KEeHHS.

15.

CriocoOu oTpuMaHHs
BimoBini (pe3ynprary)

Pesynbrar HajlaHHS aIMiHICTPAaTHBHOI ITOCITYTH HA/IAETHCS Y CTPOK
BU3Ha4YeHUH 1. 12 miei iHpopmamiiinoi kaptku mo [{HAII 3 meroro
HIOJTAJTBIIIOTO iH(OPMYBAaHHS 3asIBHHUKA.

JloBeneHHS pe3yJbTaTy aIMiHICTPaTHBHOI TMOCIYTH JO Bimoma
0C00H 3MIHCHIOETHCA IUTSIXOM:

- YCHOT'O MOBiIOMJICHHS Y BUMAJIKaX, Mepen0adeHux 3aKOHOM.

- BpY4YEHHs ~ pe3yJabrTaTy aJgMIiHICTpaTHBHOI  mociayru  abo
HaJCWIaHHS Horo momTol  (PEKOMEHAOBAHMM  JIUCTOM 3
MTOBIJOMJICHHSIM IIPO BPYUEHHS);

- HAJCWJIAaHHS Ha aJpecy eJeKTPOHHOI MOIUTH YM mepenayi 3
BUKOPHCTaHHSAM IHIIHMX 3ac00iB TeJIEKOMYHIKaLilTHOTO 3B SI3KY;




- y crocib 3a3HayeHuit 0co00I0 B 3asBi (HaACHIIA€ThCA HA BKa3aHy
MOIITOBY ajipecy (PEKOMEHAOBAHHMM JIMCTOM 3 MOBIJOMIJIEHHSIM TPO
BpPYUCHHS), Y TOMY YHCHIi, 3a Oa)kaHHSM 3asBHHUKA, Kyp €pOM 3a
JIONATKOBY TJIaTy, Ha aJpecy eJIeKTPOHHOI MOIITH YW TepeaaeThes 3
BUKOPDHUCTaHHAM IHIIMX 3ac00iB TENEKOMYHIKAIlIiHOTO 3B’f3KY,
BPYYa€ETHCS OCOOKCTO TOLIO).

16.

Criocib Ta cTpokH
OCKap KEeHHs

OckapykeHHs pillleHHs TPO BiAMOBY MOXJHMBE Yy  TEPMiHHU
Bu3HaueHi crarrero 80 3akoHy VYkpainum “IIpo ammiHicTpaTHBHY
npouenaypy’, a came:

- IPOTATOM TPUALSTH KaJIeHJAPHUX JIHIB 3 AHS IOBEACHHS HOTO 10
BiZOMa 3asBHMKA;

- IPOTSITOM TPUALSATH KaJCHAAPHUX AHIB 3 JTHS, KOIHM 3asBHUK
Ji3HaBcs ab0 MaB JI3HATUCS PO HETaTMBHHWN BIUIUB Pe3yibTaTy
aJIMIHICTPaTUBHOI MOCITYTH HA MPaBo, CBOOOIY UM 3aKOHHUH iHTEpec
3asIBHUKA;

- B OylIp-sIKMi Yac Micis CIUIMBY CTPOKY HPUHHSATTS pe3yabTaTy
aJIMIHICTPATUBHOI MOCIYTH, Y pa3i 0e3MisTIbHOCTI CYy0’ €KTY HaJaHHS
aJIMIHICTPATUBHOI TIOCITYTH;

- IPOTSTOM TPUALATH KaJleHIApHUX JHIB 3 JIHS, KOIU 3asSBHUKY
CTaJl0 BIZIOMO MpPO BYMHEHHS TPOLENYpHOi Hii ab0 TPUIHSATTS
MPOIETYPHOIO PIllICHHS;

- SIKIIO AUISTHKA Y IPUBATHIA BIACHOCTI TO PillIeHHs] BUKOHABYOT'O
KOMITETY HE HaJIa€ThCSI.

Ockap>keHHS pilIeHHS PO 3aJWIIEHHS 3as8BU 0€3 pyXy MOXKIIMBE
HIISIXOM TIOJIAHHS 3asIBU JIO OpraHy BHUIIOTO PiBHS 200 MMO30BHOI 3asiBU
JI0 aIMIHICTPATUBHOTO CYIY.
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