JomaTtok

JI0 pillIEHHS] BUKOHABYOT'O KOMITETY
UepkacbKoi CENUINHOL pagu

Big 10 ciuns 2025 p. Ne 2

TH®OPMAIIMHA KAPTKA agminicrpatusnoi nocayrun

10.7 ITpuCBOEHHA aapecH 00’ €KTY HEPYXOMOI0 MalHAa

B LleHTp HagaHHA AAMIHICTPATUBHUX MOCJIYT
YepracbKoi CeJIUIIHOI paau

Indopmanis mpo cy6’ekTa HaaHHA aAMIHICTPATUBHOI MOCIYTH

Micrie3HaxomKeHHs cy0’exTa
HaJIaHHsI aJMIHICTPAaTHBHOI
ITOCTyTH

51270 JIuinponerpoBchbka obyacTh, CaMapiBChbKHI paiioH, CeuIie
3apiuHe, Byaulls 3aXUCHUKIB YKpainy, 14

51272 JninpomnerpoBchka 00nacth, CaMapiBChbKH paiioH, cenuIie
Uepkaceke, Byauils JlicHa, 24

[Hdopmaris momo pexxumy
poboTu cy0’ekTa HaTaHHS
aJIMIHICTPATUBHOI TIOCITYTH

Yac npuiiomy:

[Moneninok, cepena, yersep, n’stuurs: 08.00 — 15.00

Bisropok: 12.00 — 20.00, Tepuropiansauii migposain: 11.00 — 18.00
be3 nepepru Ha 0011

Buxiani qmi: cyooTa, HeIIs

KonTaktHuit TenedoH,
aJipeca eJIeKTPOHHOI MOIIITH,
BeOCalT cy0’eKTa HaTaHHS
aIMIHICTPATHBHOI MTOCITYTH

Ten. (067) 452 46 40 cenunie 3apiune
(067) 452 46 30 cenumie Uepkachke

e-mail: cnapcherk@gmal.com

web-caiit: cherk.otg.dp.gov.ua

HopmaTugHi akTH, IKUM

U perjiaMeHTye€ThCsl HalaHHA aAMIiHICTPaTUBHOI MOCIYTH

3akoHu YKpaiHu

3akon VYkpaiam «[Ipo aamimicTpatuBHY mporeaypy», «lIpo
aaMIHICTpaTHBHI TOCIyTH», «lIpo MiclieBe camMOBpSTyBaHHS B
VYkpaini», «IlIpo perymroBanHs MiCTOOYAIBHOI AISITBHOCTI»

Axtu Kabinery MiHicTpiB
Ykpainu

ITocranoBa KMY Bix 27.03.2019 Ne367 "Jleski mutanHs Aeperyssmii
rocroaapchKol JisIbHOCTI"

ITocranoBa KMY Bix 25.12.2015 Nel1127 "[Ipo nep>kaBHY peecTpariro
PEYOBHX IIPaB HA HEPYXOMeE MaifHO Ta iX OOTsKEHB"

AKXTH TIEHTpAJIbHUX OpTaHiB
BHKOHABYOI BJIagu

AXTH MICIIEBUX OpPTaHiB
BHUKOHABYO1 BJIagu,
OpTaHiB MiCIIEBOTO

CaMOBPSAyBaHHS

YMmoBH

OTPUMAHHS AAMIHICTPATUBHOI MOCIYIH

[TincraBa it OTpUMaHHS
aJMiHICTPATUBHOI MTOCITYTH

3BepHEHHS 3asBHUKA 10110 OJIep>KaHHs/OTPUMAaHHS
a/IMIHICTPaTUBHOI TOCITYTH (3as1Ba 3aMOBHHUKA Ha IPUCBOEHHS a/Ipecu
00’ekTy OymIBHUIITBA/00’ €KTY HEPYXOMOTI'0 MaiiHa)

Buueprnauii nepenik
JIOKYMEHTIB, HEOOX1THUX IS
OTpUMAaHHS aJMiHICTPATUBHOI

MOCITYTH

1.3asBu Ipo NPUCBOEHHA aJpecu 00’€KTy OyAiBHULITBA 200 00’€KTY
HEPYXOMOI'0 MaiHa.

2.BukonitoBaHHA 3 Tonorpado-reoie3nIHOro Miany y macmradi M
1:500 i3 3a3Ha4eHHSAM MICLsI PO3TALIYBAaHHS 3aIUIAHOBAHUX 00’ €KTiB
OyIIBHUIITBA, @ TAKOXK TOJIOBHOT'O BXOMY JI0 OYAMHKY (111 OY/IUHKIB).
3.Komis nokymeHTa, 1110 a€ IpaBo Ha BUKOHAHHS OyZiBeIbHUX POOIT,
- y pa3i MPUCBOEHHS aJpecu 00’€KTy OYHIBHHUIITBA Ta SKIIO TaKUH

JAOKYMCHT HC BHECECHUI A0 €AUHOI'0 PCECTPY ,Z[OKYMCHTiB.



https://zakon.rada.gov.ua/laws/show/367-2019-%D0%BF#n301
https://zakon.rada.gov.ua/laws/show/367-2019-%D0%BF#n301
https://zakon.rada.gov.ua/laws/show/1127-2015-%D0%BF#top
https://zakon.rada.gov.ua/laws/show/1127-2015-%D0%BF#top

4.Komist moKyMeHTa, IO 3acBiAdy€e NpPUUHATTS B EKCIUTyaTalliio
3aKiHYeHOro OYyIiBHHLTBOM 00’€KTa, - y pa3i MPUCBOEHHS aApech
00’€KTy HEpYXOMOT0 MaiiHa Ta SKIIO TaKUi JOKYMECHT HE BHECCHHIA
JO €JUHOTO PEECTPY NOKYMEHTIB, IO AAIOTh MPaBO HAa BUKOHAHHS
HiATOTOBYMX Ta OyIOiBeNbHUX POOIT 1 3aCBigUyIOTH NPHUHATTA B
EKCIUTyaTaIliio 3aKiHYeHUX OYIIBHUITBOM 00’€KTIB, BiJOMOCTEH MpO
MOBEPHEHHS HA JOONPAIIOBaHHS, BiIMOBY Yy BHJAi, CKACYBaHHS Ta
AHYJTIOBAaHHS 3a3HAYCHUX TOKYMEHTIB.

5.0purinan  nmoipeHocTi (y BHNAAKy TMONAHHS JIOKYMEHTIB
YIIOBHOB)KEHOIO 0CO0010)

10.

[Topsimok Ta crocid momaHHs

JIOKYMEHTIB, HEOOX1THUX TSI

OTPUMAaHHS aJMiHICTPATHBHOI
MOCITYTH

I[OKyMeHTI/I IIOAAaKThCA 3asIBHUKOM (yHOBHOBa)KCHI/IM HHUM
opranomM a0o 0co0010) 0coOMCTO a0O0 MOIITOBUM BiIPABICHHIM
yepe3 [{THAII, abo cy0’ekTy HaiaHHS aJMIHICTPATUBHOI ITOCTYTH.

VY pasi sKoo 3asBy MOJaHO 3 TIOPYIIGHHSM BCTaHOBJICHHX
3aKOHO/IaBCTBOM  BUMOT, CyO’€KT HaJaHHS aJMiHICTpaTHBHOI
MIOCJIYTH, SKHH PO3TIISa€E CIIpaBy, NpUMae pillieHHS PO 3aTHICHHS
3asBu 0e3 pyxy. CyO’ekT HamaHHsA aJMIHICTPAaTHBHOI MOCIYIH
Hajgcuiae [[HAIly nmucbMoBe MOBIIOMJICHHS TIPO 3aJIMILCHHS 3asBU
0e3 pyxy HpOTAroM TPhOX POOOYMX JIHIB 3 JHS OTPUMAHHS 3asBH 3
METO0 TIOAIIBIIIOTO MTOB1IOMJIEHHS 3asiBHUKA. 3i cBoro 6oky [ITHAIL
HOBil];OMJ'I?I€ Ipo 1€ 3asgiBHUKA MUIAXOM HAIIPaBJIICHHA I>’IOMy CMC-
MOB1IOMJIEHHS 200 y IHIIKH CI1OCi0, BU3HAYCHUN 3asIBHUKOM ITiJT Yac
3BeprenHs a0 [{THAII 3a mocmyroro.

VY noBifOMIIEHHI MPO 3aIMINEHHS 3asBU 0e3 pyXy 3a3HAYar0ThCs
BUSIBJICHI ~HENOJNIKM 3 TIOCHJIAHHSM Ha TOpPYIIEHI BHUMOTH
3aKOHOJABCTBA, CIOCI0O Ta CTPOK YCYHEHHS HEMOINIKIB, a TaKOX
Croco0u, TMOPSAIOK Ta CTPOKU OCKap>KEHHs PIllIEHHS MPO 3aTHIICHHS
3as1BU 0€3 pyxy.

Cy0’eKT HagaHHS aIMIHICTPATHBHOI TIOCTYTH BCTAHOBIIOE CTPOK,
JMOCTATHIA JJIs1 YCYHEHHS 3asSBHHKOM BHSBJICHHX HENONIKIB. 3a
KJIOTIOTAHHSIM 3asBHHUKA CY0’ €KT HaJIaHHS aIMIHICTPATHBHOI ITOCITYTH
MOYK€ TIPOJIOBXKUTH CTPOK YCYHEHHS BUSBJICHUX HEHOMIKIB.

HeoOrpynToBane 3anuiieHHs 3asBHU 0€3 pyXy HE JOMyCKAaeThCS.

VY pasi ycyHeHHs BUSBIICHHX HEIONIKIB Y CTPOK, BCTAaHOBIICHHIA
Ccy0’€KTOM HaJaHHS aJMIHICTPATHBHOI HOCIYTH, 3asiBa BBAXKAETHCS
MOAAHOKO B IEHB il IEPBUHHOIrO NoAaHHs. IIpu npoMy CTpOK po3risany
CIIPaBH MPOAOBKYETHCS HAa CTPOK 3ATUILIEHHS 3a5BH 0€3 PyXYy.

He momyckaetbes MOBTOpHE 3aiHIIEHHS 0€3 pyXy 3asiBH, B AKIH
YCYHYTO BHUSABIICHI HEMONIKM, 3a3Ha4eHI B TIOBIJOMJICHHI TIPO
3aIIMIIEHHS 3asBH 0e3 pyXy.

11.

[TnaTHicTs (0€30MIaTHICTD)
HaJaHHS aJAMIiHICTPaTUBHOL
TIOCITYTH

AnMiHicTpaTHBHA Mocyra 6e30miaTHa

12.

Ctpok HagaHHs
aJMiHICTPATUBHOI MTOCITYTH

Hamaerbcst micns po3risigy NMUTAaHHA Ha 3acilaHHI BUKOHKOMY
CeJMIIHOI paa 3TiHO perjiaMeHTy poOOTH BHKOHKOMY IIOIO
MiATOTOBKH TIPOEKTY PIllIeHb.

Y pasi zanumeHHs 3asBd 0e3  pyXy, CTPOK pPO3IISAY
IPOIOBXKYETHCS HAa CTPOK 3aJIMIICHHS 3asBU 0€3 pyXy.

13.

[epenik migcraB Ui BigMOBH
y HaJlaHH1 aIMIHICTPaTHBHOI
MTOCTYTH

1.HenpaBunbHO 0(hopMIIeHi JOKYMEHTH (He3aloBHEH1 a00 3aIIOBHEHI
YaCTKOBO)

2.BusBneHHs B IOaHKUX JIOKYMEHTaX HeJoCTOBIpHOI iH(popmartii
3.He nmoganns abo nmogaHHs HE B TOBHOMY 00Cs31 IOKYMEHTIB, SIKi
3a3HavyeHi y MOBiIOMJICHHI Cy0’ €KTa HaJaHHS aJMiHICTpATUBHOI
MOCITYTY TIPO 3aJIMILEHHS 3asBU 0e3 pyXy a00 yCyHEHHs BUSBICHUX
HEZOJIiKiB 3 MOPYILEHHS CTPOKY BU3HAUYEHOMY Y BiIIOBITHOMY
HOB1JIOMJIEHH1




14.

PesynbTar HamaHHS
aJAMIHICTPaTUBHOI OCIYTH

Pimennst nmpo npuCBOEHHS, 3MiHY, KOPUTYBaHHS aIpeCH/BIIMOBY Y
NPUCBOEHHI, 3MiHI, KOpUTYBaHHI aJpecH, IO IMOBHHHO MiCTHTH
BIZIOMOCTi Tpo iaeHTU(iKaTop 3aKiHYEHOro OyNiBHUITBOM 00’ €KTa
(kpiM pilleHHsT TPO BiAMOBY Y IPHCBOEHHI, 3MiHI, KOpUTYBaHHI
ajpecy M0N0 OO0’€KTiB, SIKUM HE MPUCBOEHO iMEHTU(IKATOp [0
MIO/IaHHS 3asBH);

Pimenns mpo BigMOBY y MPHCBOEHHI, 3MiHi, KOPUTYBaHHI apecu
NOBUHHO JONATKOBO MICTUTH TIOCHJIAHHS Ha BiIOBiHY HOPMY
(TIyHKT, CTaTTIO) 3aKOHOJABCTBA i3 3a3HAUCHHSIM, III0 CaMe MOPYIICHO
iz 9ac oopMIIEHHS Ta MOAAaHHS JOKYMEHTIB, a TAKOX BiJIOMOCTI TIPO
Te, sSKE caMe TIONIOKEHHS TONAaHOr0 3asBHUKOM JIOKYMEHTa He
BiZIMOBi/1a€ BUMOTaM 3aKOHOJIaBCTBA.

1.Hananust agmiHicTpaTUBHOI MOCITYTH (JI03BLT Ha ITiKITFOYCHHS
JI0 MEPEX BOAOIMOCTAYAHHS1/BOJOBIIBEICHHS).

2.IlucbMoOBE TOBIIOMJICHHS 3asBHUKA PO BIIMOBY B HaJaHHI
MOCITYTH.

[ToBimomiieHHS MPO BiIMOBY B HaJaHHI MOCIYTH CKJIAJIAETHCS 13
BCTYITHOI, MOTUBYBaJIbHOI, PE30JIFOTUBHOI Ta 3aKJIFOYHOI YACTUHU.
Pesynbrar HamaHHS aAMIHICTPATHBHOI TOCIYTH MICTUTH IIANNC
Ta/abo meyarky (y TOMY 4YHCI €ICKTPOHHI), SKIIO IHIIE HE
nepeadadyeHO 3aKOHOM, Ta IOBHE IM’Sl BiAMOBIJANBHOI IMOCAIO0BOT
ocobu cy0’eKkTa HaIlaHHSI aJIMIHICTPATUBHOT MTOCITYTH.

Y BCTyNHIH 4YacTHHI 3a3HAYalOThCs HalMEHyBaHHsS Cy0’€kTa
Ha/IaHHS aJIMiHICTPATUBHOI MOCITYTH, JiaTa MPUHHSATTS BiJIIOBIIHOTO
pillleHHsI, HOTO peecTpaliiiHuii HOMep Ta KOHTAKTHI JaHi cy0’ekra
Ha/IaHHS aJMIHICTPATUBHOI TIOCITYTH.

MortuByBanbHa YacTUHA CKJIAJA€THCA 3TIHO BUMOraM 3aKOHY
VYipaian “IIpo anMiHiCTpaTUBHY MPOLETYPY .

Y pe3oNOTHBHIA YaCTHHI 3a3HAYAETHCS CYTh MPHHHATOTO 3a
pe3yabraTaMyd po3DVIsy copaBu pimieHHs. KpiM Toro, Moxiuse
BUKJIAJICHHS JJOIATKOBUX IOJI0KEHb, BU3HAYEHUX cTaTTero 71 3akoHy
VYipaian “IIpo anMiHiCTpaTUBHY MPOLETYPY .

V 3akimrouHid 9acTHHI 3a3HAYaIOThCS CTPOK HAOpaHHS YWHHOCTI
BIJIITOBITHOTO PIIICHHS, CIOCIO BU3HAYCHHS BiIIIOBIIHOTO PIIICHHS,
Croci0 BU3HAYEHHS TaKOTO CTPOKY Ta MOPSIIOK HOTO OCKap KEHHSI.

15.

Cnocobu oTpuMaHHS
BimmoBixi (pe3ynprary)

Pesynbrar HaflaHHS aIMIHICTPATHBHOI TOCITYTH HAJAETHCS Y CTPOK
Bu3HaueHWH 1. 12 miei indopmamiitaoi kaptku go IIHAII 3 metoro
MTOJIANTBIIOTO iH(OPMYBaHHS 3aIBHUKA.

JloBeneHHss pe3yasrary aIMiHICTPaTHBHOI TOCIYTH IO Bigoma
0c0o0u 31HCHIOETHCS LIUISIXOM:

- YCHOTO TIOBIIOMJICHHS Y BHIIQ/IKaX, Iepe0adeHnx 3aKOHOM.

- Bpy4eHHS  pe3ylbTaTy aJAMiHICTpaTuBHOI mocayru  abo
HQ/ICWIaHHS  HOro  TOITOK  (PEeKOMEHIOBAHUM  JIUCTOM 3
TTOB1IOMJIEHHSIM TIPO BPYYEHHS);

- HAJICWJIaHHS Ha aJpecy eJIEKTPOHHOI MOIITH YW TIepenadi 3
BUKOPUCTAHHSIM IHIIIMX 3aC00IB TEJIEKOMYHIKAIIHHOTO 3B’ SA3KY;

- y croci6 3a3HaveHuit 0co00r0 B 3asBi (HAJCHUIAETECS HA BKa3aHy
HOIITOBY ajpecy (PEKOMEHIOBAaHHM JIMCTOM 3 MOBIZOMIJICHHSM IPO
BpYYEHHs), Y TOMY 4YHCIIi, 3a OakaHHsAM 3asBHUKA, Kyp €poM 3a
JIONaTKOBY ILJIATy, Ha aJpecy eNeKTPOHHOI MOIITH Y MEePeNacThes 3
BUKOPUCTAHHSM IHIIMX 3ac00iB TENEKOMYHIKAIlIHHOTO 3B SI3KY,
BPYYa€THCS OCOOMCTO TOIIIO).

16.

Criocib Ta cTpokH
OCKap KEeHHs

OckapkeHHs pilleHHs TPO BiAMOBY MOXJHMBE Yy  TEPMiHH
BusHaueHi crarrero 80 3akoHy VYkpainum “Ilpo anminicTpaTHBHY
npouenypy”’, a came:

- IPOTATOM TPUALSATH KaJICHIAPHUX JIHIB 3 AHS IOBEACHHS HOTO 10
BiZlOMa 3asBHUKA;

- IPOTSATOM TPUALSATH KaJCHAAPHUX JAHIB 3 JIHS, KOJIM 3asBHUK




ni3HaBcs ab0 MaB MAi3HATHCA PO HETaTUBHHI BIUIUB pE3YJbTaTy
aJMIHICTPaTUBHOI MOCIYTH Ha MPaBo, cCBOOOAY UM 3aKOHHUH iHTEpec
3asIBHUKA;

- B OyIb-sIKMI 9ac Micis CIUIMBY CTPOKY HPUHHSATTS pe3yabTaTy
aJMIHICTPaTUBHOI MOCIYTH, Y pa3i 0e3disMbHOCTI Cy0’€KTY HaJaHHS
aJMIHICTPaTUBHOI IOCIIYTH;

- IPOTATOM TPUALSATH KaJeHIApHUX AHIB 3 JIHS, KOMU 3asSBHUKY
CTaJl0 BIAOMO MpPO BYMHEHHA TNPOLENypHOi Hii abo NPUHHATTS
MPOLIEAYPHOTO PilllCHHST;

- SKIIO AUISHKA Y PUBATHIA BIACHOCTI TO PillIeHHs BUKOHABYOT'O
KOMITETY HE HaJa€ThCs.

OckaprkeHHsI pillIeHHS PO 3aHIICHHS 3aBU 0€3 pyXy MOXKIIUBE
HIISIXOM TIO/IAHHS 3asIBU JI0 OpraHy BUIIOTO PiBHS 200 MMO30BHOI 3asiBU
JI0 aIMiHICTPaTUBHOTO CYIY.
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