JomaTtok

JI0 pillIEeHHS] BUKOHABYOT'O KOMITETY
UepkacbKoi CENUINHOL pagu

Big 20 uepBHs 2025 p. Ne 359

THOOPMAIIMHA KAPTKA aaminicTpaTHBHOT mocayru

6.14 HaganHs 01HOPA30BOI MATEPiaJIbLHOI JONMOMOI BETePAHAM TA VYACHUKAM
JPVIoi CBITOBOI BiliHU

Bigaiu1 LleHTp HAJAHHA AAMIHICTPATHUBHUX MOCJIYT

Yepracbkoi ceaumuoi pagu CamapiBcbKoro paiiony JlHinponeTpoBcbKoi

odJacTi

Indopmanis mpo cy6’exkTa HaaHH aAMiHICTPATHBHOI MOCJYIH

Miciie 3HaXOKEeHHS Cy0’€KTa
HaJ[aHHsI aJMIHICTPAaTHBHOI
MTOCTYTH

51270 duinpomnerpoBchka o0nacth, CaMapiBChbKH paiioH,
cenunie 3apiyHe, ByJIullsd 3aXUCHUKIB YKpainu, 14

51272 JuinpornerpoBchka obnacts, CaMapiBChbKHi paiioH,
cenmine Yepkaceke, Bynuis JlicHa, 24

[Hdopmaris momo pexxumy
poboTu cy0’ekTa HaJaHHS
aJIMIHICTPATUBHOI TIOCITYTH

Yac npuiiomy:

[Moneninok, cepena, yersep, n’stuurs: 08.00 — 15.00
BiBTopok:12.00 — 20.00, repurtopianpauii migpozmin: 11.00 —
18.00

be3 nepepru Ha 001

Cyb6ora, Heis- BUXiTHI JHI

KonTtakTHMit TEnedoH,
aJipeca eJIeKTPOHHOI MOIIITH,
BeOCalT cy0’eKTa HaTaHHS
aIMIHICTPATHBHOI ITOCITYTH

Ten. (067) 452 46 40 cenuime 3apiaae
(067) 452 46 30 cenumie Yepkacrbke
e-mail: cnapcherk@gmal.com

web-caiit: cherk.otg.dp.gov.ua

HopmaTuBHI aKTH, IKHMH PerJIAaMEeHTY€EThCSl HATAHHS aIMiHICTPaTHBHOI MOCIYTH

3akoHu YKpaiHu

3akon Ykpainu «IIpo anMinicTpatuBHy mponenypy», «IIpo
aZMiHICTpaTHUBHI TOcIyTu», «I[Ipo MiciieBe caMOBpSTyBaHHS»

Axtu Kabinery MiHicTpiB
Ykpainu

AKTH IIEHTpaIbHUX OpTaHiB
BUKOHABYOI BTN

AXTH MICIIEBUX OpPTaHiB
BHUKOHABYO1 BJIagu,
OpTaHiB MiCIIEBOTO

CaMOBPSAYBaHHS

IIporpama comiampHOTO 3axMCTy HaceleHHsS Yepkachkoi
TepuTopianpHOi rpomMaan Ha 2025 pik. Pimenns cecii Yepkacbkoi
cenumiHoi pamu Bix 24.12.2024 Ne 740/48/VIII 3i 3minamu

YMOBH OTpUMaHHS aIMIHICTPATHBHOI OCITYTH

[MincraBa it OTpUMaHHS
aJIMiHICTPATUBHOI MTOCITYTH

3BepHEHHS IPOMA/IsH, SKi 3apEECTPOBaHI 1 MPOKUBAIOTH B
c-mmi 3apivHe Ta c-11i YepkachbKe, MO0 O/IepKaHHs/ OTPUMaHH
aJIMiHICTPATUBHOI TOCITYTH

Buueprnauii mepernik JOKyMEHTIB,
HEOOXiTHUX ISl OTPUMAHHS
aJMiHICTPATUBHOI MTOCITYTH

1.3as1Ba Ha IM’s CEIUIITHOrO TOJIOBHU

2.Komnis nacniopra rpomMagsiHiHa Y KpaiHu a00 IOCBiIKH Ha
NOCTiHHE MPOXUBAHHS 3asiBHUKA 200 YIIOBHOBa)KEHOI'O WiIeHa
cim’i

3.Komis BuTAry 3 peectpy TepuropianpHOi TrpoMagu (Tpo
3aJIeKJIapOBaHe/3apeeCTPOBaHE Micue MPOKUBAHHS
(nepebyBaHH))

4.Komnist PHOKIIII (kpim ocib, siki uepe3 peiiriiiHi mepekoHaHHs
BIZIMOBHJIMCB BiJ] IPUAHATTS PeECTpaLifHOro HoMepa 00JIiKOBOT
KapTKU TUTATHUKA MOAATKIB Ta OBIIOMUIIN PO 1€ BiATIOBI THUI




OpraH JIep>KaBHOI MOJATKOBOI CIIY>KOH 1 MarOTh BIZIMITKY y
MaCIIOpTi)

5.Indopmariist mpo paxyHOK y AeprkaBHili OAHKIBCHKiil yCTaHOBI
(BunmcKa 3 0COO0BOTO PaxyHKY)

6.Komis mocBigueHHs PO HANEKHICTH J0 TIEBHOI KaTeropii ocid
7.1H1m1 TOKYMEHTH, IO MiATBEPLKYIOTh OOCTaBHHH, 3a SIKUX
noTpeOyeThCs MaTepiasibHa JI0TIOMOra

10.

[Topsimok Ta crocid momaHHs

JIOKYMEHTIB, HEOOX1THUX JIIs

OTpUMAaHHS aJMiHICTPaTUBHOI
MOCIIYTH

JlokyMeHTH MOJaroThesl 3asBHUKOM (YMOBHOBa)XCHUM HHUM
opranom abo 0co00r0) 0cOOKUCTO a00 MOMITOBUM BiJIIIPABJICHHSIM
yepe3 [THAIL abo cy0’ekTy HalaHHS aJIMIHICTPATUBHOI IIOCITYTH.

VY pa3i sKmo 3asBy MOAAHO 3 MOPYUICHHSM BCTaHOBJICHUX
3aKOHOJABCTBOM BUMOTI, CYO’€KT HaJaHHS aJMiHICTpaTUBHOI
MOCJIYTH, SKUH pO3TIsfae CrnpaBy, NPUIAMAE pillleHHS PO
3anuIIeHHs 3asBU 0e3 pyxy. Cy0’eKT HajlaHHs aJIMiHICTPaTUBHOI
nocnyru  Hajcuiae [IHAIly mnucpbMOBE TOBIJOMIICHHSI TIPO
3aUIIEHHS 3a5BH 0€3 pyXy MPOTITOM TPhOX POOOYNX JHIB 3 JHS
OTPUMaHHS 3asBU 3 METOK [MOJANBIIOTO ITOBIIOMIICHHS
3asiBHUKA. 3i cBoro Ooky ITHAII moBimomisie mpo 1ie 3asiBHHKA
NUISIXOM HaMpaBJIeHHsT HOMY CMC-TIOBiZIOMJIEHHsI a00 y iHIIMA
Croci0, BU3HAUCHHH 3asiBHUKOM TIij1 yac 3BepHeHHs 10 [ITHAII 3a
HIOCITYTO10.

Y TOBiIOMJIGHHI TIpO 3allMIeHHs 3asBU 0e3  pyxy
3a3HAYarOThCSl BUSIBJICHI HEJOMIKHM 3 MOCHJIAHHSIM Ha MOpYIICHI
BHMOTH 3aKOHOJIaBCTBA, CIIOCIO Ta CTPOK YCYHEHHs HENOJNIKIB, a
TaKOX CIIOCOOM, MOPSIJIOK T4 CTPOKU OCKAp>KEHHs PIllIEHHS MPO
3QJIMIIICHHS 3asBU 0€3 PyXy.

Cy0’eKT HamaHHSA aAMIHICTPATHBHOI ITOCIYTH BCTaHOBIIIOE
CTPOK, JOCTaTHIM JJIi YCYHEHHs 3asBHUKOM BUSBJIEHHUX
HEAOMIKIB. 3a KJIONMOTaHHSAM 3asBHHKA CYO €KT HaJdaHHS
aJMIHICTPAaTUBHOI IOCIYI'M MOXE IPOJOBKUTU CTPOK YCYHEHHS
BUSBJICHUX HEIOIIKIB.

HeoOrpynToBane 3amumieHHs 3asgBH  0e3 pyxy He
JIOIIyCKA€ETHCSI.

Y pa3i ycyHeHHS BHSBICHHX HENONIKIB Yy CTPOK,
BCTaHOBJICHWH Cy0 €KTOM HaJaHHS aIMiHICTPATHBHOI ITOCIYTH,
3asBa BBAXKAETHCS MOJIAHOIO B JIEHD i1 MEpBUHHOIO NoaaHHs. [1pu
LBOMY CTPOK pO3IJIALY CIpPaBU MPOAOBXKYETHCS Ha CTPOK
3aIMIIEHHS 3a5BU 0€3 PyXy.

He nmomyckaeTbcs MOBTOpHE 3ajMILEHHS 0€3 pyxy 3asBH, B
SIKif yCYHYTO BUSIBIICHI HETONIKY, 3a3HAYEHI B TTOBIIOMIIEHHI TTPO
3aJIMIIEHHS 3asBH 0€3 PyXy.

11.

[TnaTHicTh (0€30MIaTHICTD)
HaJaHHS aAMIiHICTPaTHBHOL
MIOCITYTH

AnMiricTpaTHBHA Mocyra 6e30miaTHa

12.

Ctpok HaJaHHS aJMiHICTPATUBHOL
MOCITyTH

[Mporsirom 30 kaneHIapHUX AHIB 3 THS HAJIXODKECHHS 3asBU Ta
JMOKYMEHTIB, HEOOXITHMX JJIsi HaJaHHA aJMiHICTpaTHBHOI
HOCIIYTH, a Y pa3i HEMOKJIMBOCTI MPUUAHATTS PIMICHHS Yy TaKuii
TEPMiH — Ha TEPIIOMY 3aciJaHHi YeproBoi cecii CeMUIIHOT paan
3a rpadikoM micis 3aKiHYeHHSI [IBOTO CTPOKY.

Y pasi 3anumeHHs 3asBU  0€3 PyXy, CTPOK PO3TILILY
IPOJIOBKYEThCS HA CTPOK 3AJIMIICHHS 3asBU 0€3 PyXy.

13.

[lepenik migcraB Aj1st BIIMOBH Y
HaJlaHH1 aJIMiHICTPaTHBHOI
MOCITYTH

BigmoBa 3asBHUKY B Ha/laHH1 aAMIHICTPaTUBHOI MTOCITYTH
3IIMCHIOETBCA y pasi:
- He TIoJaHHs a0 MOoaHHs HE B IOBHOMY 00Cs31 JIOKYMEHTIB, SIKi
3a3HavyeHi y MOBIJOMIICHH] Cy0’€KTa HaJAaHHS aMiHICTPaTUBHOI
MOCIYTH TpO 3aJHMILCHHs 3asBH 0e3 pyxy abo YCyHEeHHs




BUSIBJICHUX HEAOJIKIB 3 TIOPYLICHHS CTPOKY BH3HAUCHOMY Y
BiJITIOBiTHOMY ITOBiJJOMJICHHI;

- IEPEBUILIEHHS BCTAHOBJICHOTO MAKCUMAJIBFHOTO PiYHOTO
PO3Mipy MaTepianbHOI JOIOMOTH.

14.

Pesynbratn HaganHs
aJAMIHICTPaTUBHOI IOCITYTH

1.Hapgannst aqMmiHicTpaTMBHOI OCITYTH (OHOPA30Ba TPOIIOBA
JIOTIOMOTa).

2.IIucrMOBE MOBIIOMIICHHS 3assBHHKA PO BiIMOBY B HaJIaHHI
MOCITYTH.

TloBimoMieHHS PO BIAMOBY B HaJaHHI IMOCIYTH CKIAAAETHCS

i3 BCTYIHOI, MOTUBYBaJbHOI, PE30JIIOTUBHOI Ta 3aKIIOYHOL
YaCTHHH.
PesynarraT HagaHHsa aaMIHICTPATHBHOI IMOCIYTH MICTHUTE IIIINC
Ta/ab0 meuarky (y TOMY YHCII €IEKTPOHHI), SKIIO IHIIE HE
nepeadauyeHo 3aKOHOM, Ta IMOBHE iM s BiAMOBIJAIBHOI 10CaI0BOT
0co0u cy0’eKTa HaJlaHHS aJMIHICTPATUBHOI ITOCITYTH.

V BCTynHINM 9acTHHI 3a3HAYAIOTHLCS HAaWMEHYBaHHS Cy0’€KTa
HaJaHHS  aJMIHICTPAaTMBHOI  TOCIYrH, Jara  [PUAHATTSI
BIJITIOBITHOT'O PIIlIEHH, HOTO peecTpalliiiHUi HOMEp Ta KOHTaKTHIi
JaHi cy0’€KTa HaJaHHS aAMIHICTPATUBHOI MOCTYTH.

MortHuByBabHa YaCTHHA CKJIAAA€THCS 31IHO BUMOraM 3aKoHY
VYkpainu “TIpo anMiHiCTpaTHBHY MPOLETYPY .

Y pe3onroTHBHINM YaCTHHI 3a3HAYA€TbCA CYTh MPHHHATOTO 32
pe3ynbTaTaMy po3NIsAay CHpaBH piteHHs. KpiM Toro, MOXinuBe
BUKJIQJICHHS JIOJATKOBMX IOJIMKEHb, BHU3HAYEHUX CTarTero 71
3akony Ykpainu “TIpo anmiHicTpaTHBHY MpOUEenypy” .

VY 3akiIrouHIN YacTHHI 3a3HAYAIOTHCS CTPOK HAOpaHHS
YUHHOCTI BIATIOBIIHOTO PillieHHs, CIIOCiO BH3HAYECHHS
BIJIMTOBITHOT'O PIillICHHSI, CITOCI0 BU3HAUEHHS TAKOTO CTPOKY Ta
MOPSIAOK MO0 OCKapKEHHSI.

15.

Cnocobu oTpUMaHHS BiAIIOBIII
(pe3ynbTaty)

Pesynbrar HamaHHA aaMIHICTPATUBHOI IMOCIYTH HAaJa€Thes Y
CTPOK BU3HaueHui 1. 12 miei indopmariiinoi kaptku 1o [THAII 3
METOIO TIOAANIBINOTO iHPOPMyBaHHS 3assBHHIKA.

JloBeneHHs pe3yasraTy aJMiHICTPaTUBHOI MMOCIYTH A0 BioMa
0c0o0u 311HCHIOETHCS LIUISIXOM:

- YCHOTO TIOB1IOMJICHHS Y BHIIQ/IKaX, EPeAOaICHIX 3aKOHOM.

- Bpy4eHHS Ppe3ylbTaTy aIMIHICTpaTWBHOI Tociayru abo
Ha/ICWJIaHHS HOoro momrol (PEeKOMEHIOBAaHMM JIMCTOM 3
TTOB1IOMJIEHHSIM TIPO BPYYEHHS);

- HaJICWJIaHHS Ha a/Ipecy eJIeKTPOHHOI MOIITH YH Ieperadi 3
BUKOPUCTAHHSIM IHIIIUX 3aC00IB TEIEKOMYHIKAIHHOTO 3B’ A3KY;

-y cmoci® 3a3HaudeHWid 0c000I0 B 3asBi (HAJACHIIAETHCS Ha
BKa3aHy TIOIITOBY aapecy (PEKOMEHIOBaHMM JIUCTOM 3
MTOBIIOMJIEHHSIM TIPO BpPY4YEHHS), Y TOMY YHCHi, 3a Oa)kKaHHSIM
3asBHHKA, Kyp €pOM 3a IOAATKOBY ATy, Ha aJJpecy eIeKTPOHHOT
MOIMTH YU TIEPEAAEThCS 3 BHUKOPHCTAHHSAM IHIMUX 3ac00iB
TEIIEKOMYHIKAIIHHOTO 3B’ SI3KY, BPYYA€THCSI OCOOMCTO TOIIO).

16.

Crrocib Ta cTpOKH OCKap KEeHHs

OckapkeHHs DilIeHHS PO BiIMOBY MOXJIMBE Y TEpMiHU
BusHaueHi crarreto 80 3axkony Ykpainu “Ilpo agMiHicTpaTUBHY
npouenypy’, a came:

- IPOTSTOM TPHUILATH KaJeHAApHUX IHIB 3 AHA JOBEIEHHS
fioro 110 BiioMa 3asBHUKA;

- IPOTSATOM TPUAUSATH KaJICHAAPHUX JIHIB 3 JIHS, KOJIU 3asBHUK
ni3HaBcs abo MaB Ii3HATUCS PO HETAaTUBHHUM BILIMB PE3yJIbTaTy
aJMIHICTPaTUBHOI MOCIYTH HAa NpPaBo, CBOOOLY YU 3aKOHHHMI
iHTepec 3asBHUKA;

-B Oygp-KMH 4Yac MicHd CIUIMBY CTPOKY NPUHHATTA
pe3yabTaTy aJAMIHICTPaTUBHOI MOCIYTH, y pas3i Oe3misiIbHOCTI
Cy0’€KTy HaJaHHS aJMiHICTPATUBHOI OCIYTH;

- IPOTSITOM  TPUJISITH KaJeHAAPHUX JHIB 3 JIHS, KOJH




3asBHUKY CTall0 BiIOMO MPO BUYMHEHHS MpoueaypHoi aii abo
OPUAHATTS IPOLEAYPHOTO PillICHHS;

- IHII CTPOKH OCKap>KeHHS U OKPEMHUX BHIIB CIpaB 3riTHO
3 3aKOHOJJABCTBOM.

OckapykeHHs PpilIeHHS NpO 3alHMLICHHS 3asBU 0e3 pyxy
MOXXJIMBE IIUIIXOM MOJAHHS 3asBH J0 OpraHy BHUIIOTO PiBHS a00
MIO30BHOT 3asBU JI0 aJIMIHICTPATHBHOTO CY/Y.
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