JonaTok

JI0 PilLICHHS] BAKOHABUOTO KOMITETY
YepkacbKoi CENUITHOI paan

Bix 20 uepBHs 2025 p. Ne 359

THOOPMAIINHA KAPTKA aaminicTpaTHBHOI mocayru

6.8 Haganus oqHOpPAa30BOi MATEePiaJIbHOI JOMOMOI'M B 3B’ SI3KY 31 CKPYTHHUM

MarTepiaJIbHUM CTAHOBHINEM, BUKJIUKAHUX JAici0 B YKpaidi

BOCHHOI'O CTAaHY

Biga1 LleHTp HalaHHA aAMIHICTPATUBHUX MOCIYT
Yepracbkoi ceanmHoi pagu CamapiBcbkoro paiiony J{HinponerpoBcbKoi

o0JacTi

Indopmanist npo cy6’ekTa HagaHH AAMIHICTPATHBHOI NOCJYIH

Micrie3Haxo/IKeHHS Cy0’ eKTa
HaJ[aHHS aJIMiHiCTPaTHBHOI
MOCITYTH

51270 MuinpornerpoBcbka o0macTs, CaMapiBChKHiA PaioH,
cenuine 3apiunHe, BYJIHI 3aXUCHHUKIB YKpainu, 14

51272 TninporerpoBcbka o0nacTh, CamMapiBChKU paiioH,
cexmnie Yepkackke, Bynuis JlicHa, 24

[Hdopmaris mo0 pexxumy
pobotu cy0’ eKTa HajJaHHS
aJIMiHICTPAaTHBHOI MTOCITYTH

Yac npuiioMy:

[Toneninok, cepena, yetsep, i’ stutA: 08.00 — 15.00
BiBTopok:12.00 — 20.00, Teputopiansanii migpo3ain: 11.00 —
18.00

be3 nepepeu Ha 0017

Cyborta, Hefins- BUXijHi JTHI

KonTakramii Tenedon,
aJipeca eJIEKTPOHHOI MTOIITH,
BeOcalT cy0’exTa HafaHHS
aZMIHICTPAaTUBHOI TOCIYTH

Ten. (067) 452 46 40 cemme 3apiune
(067) 452 46 30 cemme Yepkachke
e-mail: cnapcherk@gmal.com

web-caiit: cherk.otg.dp.gov.ua

HopmaTuBHi aKkTH, SIKUMH PerJIaMeHTY€ThCsl HATAHHS aIMiHiCTPaTHBHOI OCJIYTH

3akoHu YKpaiHu

3akon VYkpainu «IIpo agminicTparuBHy mpouenypy», «IIpo
aaMiHicTparuBHI mocayrn», «llpo MicueBe camoBpsayBaHHS
ct.1 3akony Ykpainu «IIpo comiaibHi MOCIyrH

Axru Kabinery Minictpis
Ykpainu

AKTH HEHTPAIBHUX OpTaHiB
BHKOHABYOI BIaJu

AKTH MiCIIEBUX OpraHiB
BHUKOHABYOI BJIA/IH,
OpraHiB MiCIIEBOTO

CaMOBpSITyBaHHSI

[Iporpama comianbHOTO 3axMCTy HaceneHHs Yepkachbkoi
CEJIMIIHOI TepuTOopianbHoi rpomManu Ha 2025 pik. Pimenns cecii
Uepkacpkoi cemumiHoi pamu Bim 24.12.2024 Ne 740/48/VIII 3i
3MiHaMH

YMOBH OTPHMAaHHA aIMiHICTPATHBHOI OCJIYTH

[Migcraa uist OTpUMaHHS
aZIMiHICTPaTUBHOI MTOCIYTH

3BepHEHHS TPOMAJIsH, SIKi 3apEECTPOBaHi 1 MPOXKUBAIOTH B
c-mi 3apiuHe Ta c-1i Yepkackke, MIOA0 OJIEPKaHHS/OTPUMaHHS
aJMIHICTPAaTHBHOI TOCTYTH

Budepnauii nepenik JOKyMEHTIB,
HEOOXITHUX JIJIsl OTPUMaHHS
aJIMiHICTPaTUBHOI MTOCIYTH

1.3asBa Ha iM’ S CEJMIIIHOTO TOJIOBH

2 Komis macnopra rpoMaasHuHa YKpaiHu a0o IOCBIOKM Ha
NOCTiifHEe MPOXMBaHHS 3asBHUKA a00 YMOBHOBAKEHOTO HJICHA
cim’1

3.Komist BuTAry 3 peectpy TepUTOpianbHOI Tpomaau (mpo
3a/IeKIapoBaHe/3apeecTpOBaHE MicIe MPOKMBAHHS
(nepebyBanHs))




4 Komist inentudikamiinoro Homepa (KpiM ocib, ki depe3
peNiriiiHi  TIepeKOHaHHS  BIIMOBWJIMCH  BiJl  TPHHHATTS
peecTpallitHoro HoMepa 00TiKOBOI KapTKH MJIaTHUKA ITOIATKIB Ta
MOBI1IOMUJIH TIPO TI€ BIATIOBIIHUIA OpraH Jep»aBHOi MOAaTKOBOI
CITy>KOM 1 MaroTh BiIMITKY Y ACTIOPTi)

5.Iadopmartist mpo paxyHOK y Jiep>kaBHili OaHKIBCHKIH yCTaHOBI
(BUmHUCKa 3 0COOOBOTO PaXyHKY)

6.Kormist mocBi{ueHHsI TPO HAJICKHICTh JI0 TIEBHOT Kareropii ocio
7.JHII1 TOKYMEHTH, IO MiATBEPKYIOTh OOCTAaBHHHM, 3a SIKHX
noTpeOyeThCsl MaTepiaibHA JOMOMOra

10.

[Topsimok Ta croci6 mogaHHs
JIOKYMEHTIB, HEOOX1THHX JIJIsI
OTpPUMaHHS aJ]MiHICTPaTHBHOL

MOCITyTH

JIOKyMEHTH TOAalOThCSI 3asIBHUKOM (YITOBHOBA)KEHHM HUM
opranom abo 0co00r) 0COOMCTO a00 MOIITOBUM BiJIIIPaBICHHSIM
yepe3 [IHAIL abo cy0’ekTy HajjaHHS aIMiHICTPATUBHOI IIOCTYTH.

VY pa3i skmo 3asBy MOJAHO 3 MOPYIICHHSIM BCTAHOBJICHHX
3aKOHOJJABCTBOM BHMOT, CYO’€KT HajJaHHS aJMiHICTpaTUBHOI
MOCYTH, SIKUH PpO3TIISAJAE CHpaBy, NpUMae PIlIEHHS TPO
3anuIeHHs 3asaBU 0e3 pyxy. Cy0’ KT HalaHHsI aMiHICTPaTHBHOL
nocnyru Haiacunae [IHAIly nwceMoBe TOBiIOMIICHHS TIpO
3aMIIEHHS 3asBU 0€3 pyXy MPOTATOM TPhOX pOOOUMX JTHIB 3 JTHS
OTpUMaHHSI 3asiBU 3 METOI0 IIOAAJbLIOrO IOB1JOMIICHHS
3asBHUKA. 31 cBoro O0oky I{HAII moBimomiisie mpo 1ie 3asBHUKA
LUIIXOM HAalpaBJeHHS MOMY CMC-TIOBiOMJIEHHSI ab0 y iHIIMIA
croci0, BU3HaUEHUH 3asBHUKOM i1 yac 3BepHeHHs 1o [[HAII 3a
MOCITYTOIO.

Y mMoBiZOMIIEHHI TpO 3alWIIEHHS 3asBU 0e3 pyxy
3a3HAYalOTHCSl BUSBJICHI HEMOJNIKU 3 MOCUJIAHHSM Ha MOpYIIEHi
BHMOTH 3aKOHOJIaBCTBA, CIIOCI0 Ta CTPOK YCYHEHHS HEOMIKiB, a
TaKOX CIIOCOOH, MOPSAOK Ta CTPOKH OCKAP)KEHHS PIIICHHS PO
3aJMILIEHHS 3a5BU 0€3 PyXy.

Cy0’ekT HagaHHS aJMIiHICTPATHBHOI MOCIYTH BCTaHOBIIOE
CTPOK, JOCTAaTHIM JJIsi yCyHEHHS 3asBHUKOM BHSIBICHUX
HEMONiKIB. 3a KJIOMOTaHHSAM 3asBHUKA CyO’€KT HaJaHHS
aJMIHICTPATUBHOI OCITYTH MOK€E IMPOJIOBXUTH CTPOK YCYHEHHS
BUSIBJICHUX HEIOMIKIB.

HeoOrpynToBane 3anuineHHs 3asBU  0e3 pyxy He
JIOITyCKAETHCA.

Y pa3si  ycyHeHHs BHSBJICHHX HEIONIKIB Yy CTpOK,
BCTAHOBJICHHH Cy0’€KTOM HaJaHHS aJMiHICTPATUBHOI IOCIYTH,
3as1Ba BBAXKAETHCS [TOJIAHOIO B ICHB 11 IEPBUHHOTO NoganHs. [Ipu
LBOMY CTPOK pO3IJIAY CIpaBH MPOAOBXKYETHCA Ha CTPOK
3aJIMILEHHS 3a5BU 0€3 PyXy.

He nmomyckaerbcst mOBTOpHE 3alMIIeHHS] 0e3 pyXy 3asBH, B
SIKIF yCYHYTO BUSIBJIEH] HEJIOIIKH, 3a3Ha4YEeHi B TTOBIIOMJICHHI TIPO
3aJIMILEHHS 3a5BU 0€3 PyXY.

11.

[InatHicTs (6€30MNIaTHICTD)
HaIaHHS aJMiHICTPaTUBHOL
MOCTYTH

AnmMiHicTpaTHBHA MTOCTyTa 6€30TU1aTHA

12.

CTpok HaJIaHHS aJIMiHICTPaTUBHOI
HIOCITYTH

[Mpotsrom 30 kaneHIapHUX JHIB 3 THS HAJXODKEHHS 3asBH Ta
JIOKYMEHTIB, HEOOXiTHMX JUIA HaJaHHA aJMIHICTPAaTUBHOI
MOCTIYTH, a Y pa3i HEMOXIUBOCTI MPUUHATTSI PilIEHHS Y TaKUN
TEPMIH — Ha TMEPIIOMY 3acilaHHI YeproBoi Cecii CeMUIMHOI paau
3a rpadikoM micisl 3aKiHYeHH S IIbOTO CTPOKY.

Y pa3i 3aqMmieHHs 3asBU 0€3 pyXy, CTPOK pO3IIIAY
IIPOJIOBXKYETHCS HA CTPOK 3UIMINICHHS 3asBU 6e3 pyXy.

13.

[lepenik migcras A7st BiIMOBH Y
HajlaHHI aJMIHICTPaTUBHOI
MIOCIYTH

BinMoBa 3asBHUMKY B HafaHHi aMiHICTPATUBHOI MIOCIYyTH
3MIHCHIOETHCS Y Pasi:




- He TIoJIaHHsI 200 MOIaHHs HEe B IOBHOMY 00CS31 JOKYMEHTIB, SKi
3a3HavyeHi y MOBIIOMIICHHI cy0’€KTa HaJaHHS aJMiHICTPaTUBHOI
MOCAYTH TpO 3alUINCHHS 3asBH 0e3 pyxy abo yCyHEHHs
BUSIBIICHUX HEOJNIKIB 3 TOPYIIEHHS CTPOKY BH3HAYEHOMY Y
BiJITTOBIIHOMY TIOBiJTOMJICHHI;

- TEPeBHILICHHS BCTAaHOBJICHOTO MAaKCHMAaJbHOTO PIYHOTrO
pO3Mipy MarepianbHOI TOMOMOry (KpiM BHITaIKIB Mepea0adeHIX
m. 5.1.7 TIporpaMu colfiaibHOTO 3aXHCTy HaceJdeHHs YepkachKol
CEJIMIIHOI TepUTOpiabHOl rpoMaan Ha 2025 pik.)

14.

Pesynbratu HagaHHs
aJIMiHICTPaTUBHOI MTOCIYTH

1.Haganus aqMiHiCTpaTHBHOI MOCITYTH (OTHOPa30Ba rPOIIOBa
JIOTIOMOTa).

2.IluchMOBeE TIOBIJIOMIICHHS 3asiBHHIKA MPO BIIMOBY B HaJ[aHH1
HIOCJTyTH.

IToBigoMIIEHHS PO BiAMOBY B HaJaHHI IMOCIYTH CKJIAJAa€ThCS
13 BCTYNHO{, MOTHMBYBaJbHOI, PE30JIOTHMBHOI Ta 3aKIOYHOI
YaCTHHH.
Pesynbrar HamaHHs aJAMIiHICTPaTUBHOI IMOCIYTH MiCTUTh MIAMKC
Ta/ab0 mewarky (y TOMY YHCJIl EJIEKTPOHHI), SIKIO IHIIE HE
repeA0aYCHO 3aKOHOM, Ta IIOBHE iM’ s BIIIIOBIAAIBHOI IT0CAI0BOI
ocobu cy0’ exTa HaJIaHHS JIMIHICTPaTUBHOI ITOCTYTH.

VY BCTymHIN 4YacTHHI 3a3HAYAIOTHCS HalilMEHyBaHHS Cy0’ €KTa
HAJ@HHA  aJMIHICTPaTUBHOI  TOCIYTH, Jara OPUAHSATTS
BIJIITOBIIHOI'O PILlIEHHS], HOTO PEECTPALIAHII HOMEDP Ta KOHTaKTHI
JaHi cy0’ €KTa HaJJaHHS afMiHICTPATUBHOI TIOCTYTH.

MoTurByBanbHa YaCTUHA CKJIAJIAETHCS 3T1THO BUMOTaM 3aKOHY
VYkpainu “IIpo anmiHicTpaTHBHY npoUenypy’.

VYV pe3oIOTHBHIN YacTHHI 3a3HAYA€THCS CYTh MPUIHSTOTO 3a
pe3yJbTaTaMH po3IIsy CHpaBH pinieHHs. KpiM Toro, MoxinBse
BUKJIAJICHHS JOJAaTKOBHUX IOJIOXKEHb, BU3HAYEHHX cTarTero 71
3axony Ykpainu “IIpo anmiHiCTpaTuBHY mpouenypy’ .

V 3aKmouHii YacTHHI 3a3HAYAI0THCS CTPOK HAOpaHHs
YUHHOCTI BiJIITOBIIHOTO PillIEHHS, CIIOCIO BU3HAYCHHS
BIJITIOBITHOTO PIllIEHHs, CITOCI0 BU3HAYCHHS TAKOTO CTPOKY Ta
TIOPSZIOK HOTO OCKap)KeHHSI.

15.

Cniocobu oTpUMaHHA BiATIOBiI
(pe3ynbrary)

Pesynerar HamaHHS aJAMiHICTPAaTUBHOI IMOCIYTH HA/IAETHCS Y
CTpOK BH3HaueHui 1. 12 i€l indopmartiitnoi kaprku 1o [HTHAII 3
METOIO MOAJIBIIOTO iH(QOPMYBAaHHS 3asIBHUKA.

JloBeneHHs pe3yabTary aaMiHiCTpaTUBHOI MOCIYTH J0 BioMa
0Cc0o0HM 311HCHIOETHCS LIUIIXOM:

- YCHOTO MOBIIOMJICHHS Y BHITaJKaX, epe0adeHuX 3aKOHOM.

- BpyYEHHsI pe3yJabTary aJIMiHICTpaTHMBHOI IOCIYrH abo
HAQJCUJIAHHS MOro momror (PEeKOMEHAOBAaHMM JIMCTOM 3
MOBIJIOMJICHHSIM TIPO BPY4EHHS);

- HaJICWJIAaHHS Ha aJIpecy eJICKTPOHHOI MOIITH YH Nepeaadi 3
BHUKOPHCTaHHSIM IHIIMX 3aCO0IB TEIEKOMYHIKAIIHHOTO 3B’ SI3KY;

-y croci0 3a3HaueHHii 0co00I0 B 3asBi (HAJCHIIAETHCS Ha
BKa3aHy IIOIITOBY ajpecy (PEeKOMEHJOBaHUM JIMCTOM 3
MOBIIOMJICHHSIM TIPO BPYYEHHS), Y TOMY YHCHi, 3a Oa)KaHHSIM
3asBHHKA, Kyp €pOM 3a JIOJaTKOBY ILIaTy, Ha aJipecy eJIeKTPOHHOT
MOMTH YU TIEPENAEThCS 3 BUKOPUCTAHHSM IHIIMX 3acO0iB
TEJICKOMYHIKaI[iifHOTO 3B’ 3Ky, BPY4a€ThCsl 0COOMCTO TOIIIO).

16.

Crioci0 Ta CTpOKH OCKapKEHHS

OckapykeHHsI PIlIeHHS! MPO BiIMOBY MOXIIMBE y TEPMiHH
Bu3HaueHi crarrero 80 3akony Ykpainu “Ilpo agMiHicTparuBHY
poreAypy”’, a came:

- IPOTSATOM TPUIISTH KaJeHAApHUX JIHIB 3 JHS JOBEJICHHS
HMOro JI0 BiloMa 3asBHUKA;

- IPOTSATOM TPUALSATH KaJeHAAPHUX JHIB 3 JHS, KOJIM 3asBHUK
ni3HaBcs a00 MaB Ji3HATUCS PO HETAaTUBHUI BILJIUB PE3YJIbTaTy
aJMIHICTPaTWBHOI MOCIYTHM Ha TPaBo, CBOOOAY YM 3aKOHHUU




iHTEepeC 3asiBHUKA;

-B Oymp-sIKMH 4Yac TICHA CIUIMBY CTPOKY TIPUAHSATTS
pe3ynbTaTy aaMiHICTpaTUBHOI TOCIYTH, Y pa3i Oe3misuTbHOCTI
Cy0’€KTy HaJJaHHS aJMiHICTPATUBHOI MTOCITYTH;

- IPOTSTOM  TPUALSATH KAJCHOAPHUX [HIB 3 JHS, KOJH
3asiBHUKY CTaJ0 BIJOMO PO BYMHEHHS MPOIEIypHOI Hii abo
TPUIHSTTS POIETYPHOTO PillICHHST;

- 1HIII CTPOKHU OCKAPIKEHHS JUII OKPEMUX BHJIB CIIPaB 3TiTHO
3 3aKOHOJIaBCTBOM.

OckapkeHHsI pIllICHHS PO 3ajMIICHHS 3asBU 0e3 pyxy
MOXKJIMBE IIJSIXOM ITOJaHHS 3asiBU 710 OpraHy BHIIOTO piBHS a0
TI030BHOI 3a5BU JI0 JIMiHICTPaTUBHOTO CYJIY.
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